BIOGRAPHY INSTRUCTIONS – NEMC 2010
Please provide a short biography summarizing your affiliations, education, accomplishments and contact information. You can also include a photo. The summary should be in 12 pt Times New Roman and follow the template below:  

Full Name  (Bold, Underline, 12 pt Times New Roman)
<space>

Text ….

Text …

Contact Information: Provide e-mail and/or phone number. 
Consider the following information when preparing your biography: 

· Include your full name in the first line. 

· Include your current job title, company name and length of time you have been at the company. 

· Mention any work-related honors, awards or recognition.

· Summarize educational degrees and the institutions that awarded them. 

· Include previous, but related, jobs. 

· Include a contact e-mail address and/or telephone number.

· Write the biography in third person. After giving your full name, continue to use just the last name throughout the biography. Also, use "he" or "she” instead of “I."

· Keep it brief. The session chairs will use this information to introduce you. 
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